
 
 
 
 
 
 

 
St. Mary’s & St. Raymond’s Parishes  

Baptism Handbook 
 
"It is in the womb of the Church where he is transformed from a child of Adam into a child of 
God." -Saint Vincent Ferrer 
 
We are so glad you’ve decided to bring and present your child for Christian baptism! Our parish 
staff and our Faith Formation team are here to help you get ready for this great sacrament of our 
Catholic Christian faith! This handbook is a detailed overview of the process we take to help 
families prepare for their child’s baptism. 
 
A Letter from Your Pastor 
Dear Parents & Godparents, 
 
St. Mary’s shares in your joy at the gift of life from the Lord! We are delighted that you are 
planning to present your child for Christian baptism. This handbook outlines the procedure we 
follow in order to prepare for and celebrate the baptism of your child. This information is designed 
to assist you in the process of welcoming your child into the Catholic Faith. 
 
At St. Mary’s, we believe that true conversion and growth happens best in the context of 
relationship, so we use a mentor model for Baptism preparation. By personally connecting you 
with a welcoming, faithful couple or individual from St. Mary’s, our hope is that you not only find 
information, but also friendship and a sense of belonging in our church community. 
 
Keep reading to find more about how the process works. I think you’ll really love meeting your 
mentor! If you have any questions or concerns about the process of preparation or the celebration 
of the Sacrament, don’t hesitate to contact me at (715) 855-1294 ext. 101. 
 
In the Hearts of Jesus and Mary, 
Fr. Derek Sakowski, Pastor 
 
The Parish of Baptism 
Infants are ideally to be baptized in the parish church of their parents within the first few weeks 
after their birth. If your child is already much older than this, we are still very glad you are here! 
Baptism is an important religious responsibility. As parents, you have shared the gift of life with 
your child. Now you bring them to a spiritual rebirth in the sacrament that makes them a Catholic 
Christian and grants them the gift of eternal life in Christ. 



At least one of the child’s parents should be a practicing Catholic and a registered member of our 
parish community. As you prepare for the baptism of your child, this is also an opportunity for 
you to recommit your life to Christ as well. In a later section of this parish handbook, there are 
some examples of how your parish can help you be the best Christian parents for your child. 
 
Overview of the Process for Baptism Preparation 
 

1. Complete the Inquiry Form. First, let us know you’re interested in having a child 
baptized in the Catholic Church with a few pieces of basic information. 
 

2. Interview. Once you submit the inquiry form, a member of our team will contact you to 
talk through the next steps. This is a great chance to ask questions and get to know our 
parish community. 
 

3. Select Godparents. Find information on choosing godparents later in this handbook. 
 

4. Meet your Mentor! At St. Mary’s, we use a customized mentoring model in helping you 
prepare for baptism. You’ll be assigned to a family who will get to know you personally 
and walk with you on your unique journey of faith and discovery. 
 

5. Complete 3 Prep Sessions with your Baptism Mentor. Using the Reborn series through 
Formed.org, you will learn about the sacrament of Baptism and the important mission 
of Christian parenting. Once these sessions are scheduled, you may select your baptism 
date. Since Catholic baptism is explained and discussed at these sessions, non-Catholic 
parents can greatly benefit from attending as well! Godparents are strongly encouraged 
to attend these sessions with you. Of course, children and siblings are always welcome! 
 

a. Session 1: A New Creation. Meet your Mentor and explore the biblical 
significance of Baptism as part of God's plan for salvation! This session takes 
place at the Baptism Mentor’s home or at the parish and is personally scheduled 
at a time that works with your schedule. 
 

b. Session 2: The Rite Explained. Walk through the signs and symbols of Baptism 
during a Church Tour and a special teaching from Father. This session takes place 
at the parish, with a priest. Choose one of several pre-scheduled sessions at 
either St. Mary's or St. Raymond's. Upcoming dates can be found on our website. 
 

c. Session 3: Nurturing the Life of Grace. Learn how your own baptism  
commissions you to share in Christ's work as Priest, Prophet and King. This final 
session takes place at the Baptism Mentor’s home, or at the parish, and is 
personally scheduled at a time that works with your schedule. 
 

6. Schedule the Baptism! Barring any conflicts, you are welcome to choose any regularly 
scheduled Mass for your ceremony. A member of our Faith Formation team will help 
you make these arrangements. Private baptisms are permitted in rare cases. 



If you have already baptized a child through our parish’s preparation process, or if you are joining 
us from another parish where you experienced a similar preparation model, our Faith Formation 
team will work with you to expedite or modify this process to meet your family’s current needs 
as you continue to grow in love for Jesus and His Catholic Church. You can discuss this during your 
initial interview! Otherwise, there are usually very few exceptions to this important sacramental 
preparation process.  
 
Responsibilities of Christian Parents 
At our parishes, we strongly believe in the rights and duties of parents to play a primary and 
irreplaceable role in the lives of their children. It is our privilege to assist you, the primary 
teachers of your children, in the ways of faith and relationship with Jesus! In presenting your 
child for baptism, you not only affirm your own belief and assent to the Catholic faith, but also 
take on the responsibility and mission of claiming that same faith for your child. 
 
As a parent, you are the: 
 

• First Witness. The one who proclaims what you have seen, heard, and believed!  
• First Confessor. The one who introduces your child to what is wrong and right. 
• First Evangelist. The one who shares the Father’s heart and love with your child. 
• First Catechist. The one who echoes down the tender voice of Christ to your child. 
• First Liturgist. The one who invites your child to kneel, points to the Tabernacle, and 

says, “There’s Jesus! There He is. He’s right there.”  
• First Encourager of Vocational Discernment. The one who helps your child discover his 

or her unique identity and calling, given to him or her by God. 
 
That’s both exciting and at least a little bit overwhelming! However, by virtue of your role as 
parent and your love for your child, you are already uniquely qualified to become these things 
for your child. As a parish, we are here to encourage and empower you in that mission.  
 
The best way to fulfill this duty is for you as parents to already be practicing your own faith 
conscientiously, each and every day. It is the duty of Christian parents to share their faith and 
relationship with Jesus with their child by word and example, and to make a commitment to 
forming their children in this faith.  
 
This can be done in a variety of ways, not limited to enrolling children in a Catholic school, faith 
formation program, and living out a Christian example in everyday life. Parents should also have 
their children prepare for and receive the Sacraments of Initiation: First Reconciliation, Eucharist, 
and Confirmation. Here are some further thoughts about Christian parenthood to prayerfully 
consider: 
 

• We hope that you are regularly attending Mass each Sunday. If not, we encourage you 
to begin attending Mass regularly again, even bringing your baby or child with you to 
church. Don’t worry if they squirm or squeak or giggle or talk. You and your child are 
welcome! 



• We also hope that you are practicing your Catholic faith fully. If not, we encourage you 
to go to the oasis of Confession, and to make a fresh start on living well as a Catholic 
Christian. Confession is offered at St. Mary’s on Saturday morning from 10am-Noon, and 
at St. Raymond’s on Thursday night from 7-9pm.  
 

• We hope that you are growing in your own lived relationship with God. You can do this 
anywhere! Jesus desires to love you and share His Sacred Heart with you. You can grow 
in relationship with Jesus through personal prayer, reading the Bible and the Catechism 
of the Catholic Church, noticing goodness, truth and beauty in the world, joining an 
adult small group, or a variety of other ways!  
 

• We hope that you are married in the Catholic Church, since this sacrament gives you the 
grace and strength to fulfill your mission as a Christian parent. If you are not married in 
the Catholic Church, we encourage you to contact the Pastor after the baptism, to 
discuss how your marriage can be blessed in the Church. 
 

• We hope that you as adults have received your sacraments, too. If not, we encourage 
you to complete them now by enrolling in our adult processes of preparation for these 
sacraments. 
 

• If one of you is not a Catholic Christian, we encourage you to consider becoming one. 
Our adult RCIA process is designed specifically for you! You don’t need to commit to 
becoming Catholic. Feel free to attend, inquire, learn, discover and explore the Faith 
with no obligation.  
 

• We also encourage you to explore the many benefits of Natural Family Planning as an 
effective and ethical way to be responsible parents and open yourself to the Holy Spirit. 
Please contact the Diocese of La Crosse for more information and resources! > 
https://diolc.org/marriage/natural-family-planning/ 
 

• Please feel free to contact the Pastor to discuss any of these important spiritual issues. 
You may also bring them up to one of the members of our Faith Formation Team.  

 
The more faithfully we follow the teachings of our Catholic Christian Faith, the more truly 
blessed we will be, both in this life and in the life to come. 
 
Choosing a Christian Name 
Although it is not a requirement, it is a beautiful tradition of the Church for the child to be 
baptized with the name of a saint or a holy person from the Bible, a name derived therefrom, or 
a name based on a Christian mystery of virtue. This baptismal name can be your child’s first or 
middle name! If you choose to do this, please learn something about the significance of this 
Christian name, and share that meaning with your child when they are old enough to understand 
and appreciate the virtues exemplified by that patron saint. 
 



Celebrants for Baptisms 
Priests of our parish officiate baptisms in our church. If you have a preference for a certain priest 
or deacon, please ask the Faith Formation team. It may not always be possible to fulfill your 
request due to the availability of our parish clergy, but we will do our best.  
 
For personal or family reasons, another priest or deacon may sometimes be invited by the Pastor 
to come to our parish to celebrate a Baptism. If you have such a request, please bring it to the 
attention of the Faith Formation team. Once an outside priest or deacon is approved, the Faith 
Formation team will work with the Pastor to schedule the baptism at a time that works with 
everyone’s schedule, usually within a regularly scheduled Mass, but sometimes at a different 
time. 
 
Baptismal Dates and Times 
Baptisms are celebrated at any regularly scheduled weekend Mass!  
 
At St. Mary’s: 

• Saturday at 4pm 
• Sunday at 11am 
• Sunday at 1pm (Spanish) 

 
At St. Raymond’s: 

• Saturday at 6pm 
• Sunday at 8:30pm 

 
Our Usher team will have pews reserved for you, your family, and your guests. It is best to arrive 
at least a half hour in advance to get yourselves settled before Mass begins! After the baptism, 
please continue to bring your child with you to Mass each weekend as well.  
 
In some rare cases, Baptisms may be scheduled at times other than at the regularly scheduled 
weekend Masses. However, all Baptisms are to be celebrated in the church building. To apply for 
any of these special exceptions, please consult the Faith Formation team in advance. These 
special situations are always contingent on the availability of the parish clergy. 
 
Special Situations 
There are certain situations in which Baptisms may be celebrated separately:  

• Older children, who understand what is going on and have reached a catechetical age of 
reason prepare in a unique way for this sacrament. These children and their families 
participate in the RCIC process (Rite of Christian Initiation of Children) where they 
prepare not only for baptism, but for full initiation through Confirmation and First 
Eucharist as well.  

• In rare circumstances where the Godparents or relatives are traveling from a great 
distance, some special considerations of scheduling may be considered. Please consult 
with the Pastor regarding these special requests right away. However, note that a proxy 
can also stand in place of the godparents if they are unable to attend in person. 



Choosing Qualified Godparents 
Each child may have one official Godfather and one official Godmother, or just one person as the 
official Godparent, according to church law. A Godfather is a man, and a Godmother is a woman. 
Just as each child has only one father and one mother, there is only one Godfather and one 
Godmother. However, it is also possible for there to be only one Catholic godparent.  
 
Parents should provide the Godparent Affirmation Forms, along with the other materials for their 
baptism preparation sessions, to each proposed sponsor. Before the Baptism date can be 
confirmed, the Faith Formation team needs to receive these Sponsor Affirmation Forms. By 
means of these forms, the Godparents (or Christian Witness) certify that they fulfill all the 
requirements for their role as a Sponsor for the Catholic Sacrament of Baptism. 
 
Qualifications for Godparents 
The qualifications for Catholic Sponsors are: 

• They are a baptized and confirmed Catholic 
• They are at least sixteen years of age 
• They cannot be a parent/guardian of the child 
• If married, married in the Catholic Church 
• If not married, leading a Christian lifestyle 

 
If a Godparent cannot actually be present at the Baptism, they may be represented by a proxy. 
This circumstance should be noted when the Sponsor Affirmation Form is turned in. If a 
designated Godparent does not fulfill all the requirements for being a qualified sponsor, this is 
an opportunity for them to come back to church, to reconnect with their Christian faith, and to 
join their local parish community. That situation, in itself, can be a great blessing. 
 
Christian Witnesses 
If there is already one qualified Catholic Godparent for the child, the second sponsor may be a 
non-Catholic Christian, with the following qualifications: 

• They are a validly baptized Christian (in the name of the Father, Son, and Holy Spirit) 
• They are at least sixteen years of age 
• They cannot be a parent of the child 
• If married, they are in a Christian marriage 
• If not married, they lead a Christian lifestyle 
• Cannot be a Catholic who has left the Church 
• If the Catholic sponsor is a man, the Christian witness would be a woman; and vice versa 

 
Technically the non-Catholic sponsor is called a Christian Witness, because they cannot promise 
to help the parents raise their Godchild in the Catholic faith if they themselves are not actually 
members of the Catholic Church. Though Christian Witnesses are allowed, two Catholic 
Godparents are preferred. Finally, some families/cultures designate several additional honorary 
Godparents. These people do not have a role in the baptismal liturgy, their names are not 
recorded in the parish register of baptisms, and their names do not appear on baptismal 
certificates issued by the parish. 



 
Spiritual Duties of Godparents 
The spiritual duties of the Godparents are as follows: 

• To make the baptismal vows along with the parents on behalf of their Godchild 
• To pray regularly for their Godchild 
• To be a good example for their godchild of how to live faithfully as a Catholic Christian, 

and to assist the parents in their religious obligations toward their Godchild 
• If necessary, to take the place of the parents in fulfilling their religious obligations 

toward their Godchild, especially in regard to the reception of the three important 
Sacraments of Initiation: Confession, Eucharist, and Confirmation. 

• Several years later, when the child is confirmed, the preferred sponsor for Confirmation 
is usually one of the Catholic Godparents from Baptism. 

• All Godparents are encouraged to remember the anniversary of their Godchild’s 
Baptism, and to celebrate it appropriately. 

 
The Baptismal Liturgy/Rite 
Here are just a few reminders for the day of the Baptism: 

• Please arrive at least one half hour early to find your reserved pews before Mass 
• Follow instructions from the priest regarding the celebration of the sacrament  
• You will begin the rite at the front of the Church, then proceed to the Baptismal Font 

with your family and friends immediately following the Liturgy of the Word  
• As part of the baptismal ceremony, your child receives a white baptismal candle 
• Please provide white, baptismal garments for your child to wear! 
• During the baptismal ceremony, one of the parents or godparents holds the child while 

the water is poured. Please gently hold the back of your baby’s head, over the font, with 
your bare hand. 

• Photographs of the baptismal ceremony are allowed  
• You are welcome to take family pictures after the Mass as well! We ask that you please 

do not go up the altar steps. 
 
Certificates of Baptism 
A Baptismal Certificate will be mailed to you shortly after the Baptism. Please check it for 
accuracy, as this information will become part of the permanent church sacramental records for 
your child. You will need to present a baptismal certificate for First Communion and 
Confirmation. When you get married in the Catholic Church, you need a newly issued baptismal 
certificate from the parish of Baptism. 
 
Congratulations once again on the birth and baptism of your child! God bless you for baptizing 
your child in the Catholic Church, and for raising your child in the Catholic Christian Faith! 
 
 
 
 
 



General Parish Information  
 

St. Mary Catholic Church   St. Raymond Catholic Church 
1812 Lynn Avenue    E10455 Mallard Road 
Altoona, WI 54720    Fall Creek, WI 54742 
715-855-2294     715-877-3400 
StMarys-Altoona.com    StRaymond.us 

 
Weekend Mass Schedule 
 

St. Mary’s     St. Raymond’s 
Saturday at 4pm    Saturday at 6pm 
Sunday at 11am    Sunday at 8:30am 
Sunday at 1pm (Spanish) 

 
Weekday Mass Schedule 
 

St. Mary’s     St. Raymond’s 
Wednesday at 9am    Tuesday at 8am 
Friday at 9am (school Mass)   Thursday at 8am 
First Saturdays at 9am 
 
For the Mass schedule on holy days, please consult the parish website or bulletin!  

 
Confession  
 

St. Mary’s     St. Raymond’s 
Saturdays at 10am-Noon   Thursdays at 7-9pm 
First Saturdays from 7:30-8:50a 

 
Adoration 

 
St. Mary’s     St. Raymond’s 
Tuesdays from 5-9pm    Thursdays from 5-9pm 

 
Parish Office Hours 
 
 St. Mary’s     St. Raymond’s 
 

Sunday | Noon-3pm    Tuesday mornings 
Monday | 9:00a to Noon   Thursday mornings 
Tuesday | 9:00a to Noon 
Wednesday | 9:00a to Noon 
Thursday | 9:00a to Noon 
Friday-Saturday | Closed 


